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Newport News Redevelopment & Housing Authority 
Division of Purchasing 

227 27th Street   P.O. Box 797 
Newport News, VA  23607 

Phone: (757) 928-2623   Fax: (757) 245-2144 
www.nnrha.com 

 
For the following requirements, please quote your best price and delivery, F.O.B. Newport News, and fax your response 
to (757) 245-2144, email nbritton@nnrha.org or deliver to above specified address. Contact Nina T. Britton for additional 
information (757) 928-2623. 

Lomax Residential Deck Repairs 
Quotation Due Date and Time: February 1, 2012 @ 2:00 P.M  

Optional Site Visit: January 25, 2012 @ 2:15 P.M 
498 Richneck Road 

Newport News, VA 23608 
 

PURPOSE:   
 The purpose of the Request for Quotations (RFQ) is to establish a contract with a qualified vendor to provide residential 

deck repairs as specified herein to Newport News Redevelopment & Housing Authority (NNRHA) hereinafter referred to 
as the Authority.  PLEASE NOTE: The Wilbern Building is closed daily between the hours of 12:00 noon to 1:00 
P.M. 

 
This form must be signed, as well as subsequent addenda, and all pages returned in an envelope.  All signatures 
must be original and not photocopies. 
 
In compliance with this Request for Quotation, and subject to all the conditions thereof, the undersigned offers, if this bid 
is accepted within ninety (90) calendar days from the date of the opening, to furnish any or all of the items and/or services 
upon which prices are quoted, at the price set opposite each item, to be delivered at the time and place specified herein. 
The undersigned certifies he has read, understands, and agrees to all terms, conditions, and requirements of this 
solicitation, and is authorized to contract on behalf of firm named below. 

 
 

Company Name: ___________________________________________________ Federal Tax ID: __________________ 
 
Address: ____________________________________________ City/State/Zip: ________________________________ 
 
Telephone: _____________________ Fax Number: ___________________ E-Mail: ___________________________ 
 
 
Print Name: _____________________________________________ Title: _____________________________________ 
 
 
Signature: _______________________________________________ Date: ____________________________________ 

 
 
 
 
 

Request for Quotation 
RFQ#52-LRR-01-12 

January 19, 2012
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I. OPTIONAL SITE INSPECTION: 
An optional site visit will be held on January 25, 2012 at 2:15 P.M at 498 Richneck Road, Newport News, VA  
23608. The purpose of this site visit is to allow potential bidders an opportunity to present questions and obtain 
clarification relative to any facet of this request for quotation.  

 
While attendance at the site visit is not a prerequisite for submitting a quote, vendors who intend to submit a quote 
are encouraged to attend.  Please bring a copy of your solicitation with you.  Any changes resulting from the site 
inspection will be issued as an addendum to the solicitation.  
 

II. PERFORMANCE INSTRUCTIONS:   
Contractor shall contact the Contracting Officers Technical Representative (COTR) for scheduling of all work. All 
work shall be performed between the hours of 7:00 A.M – 6:00 P.M Monday - Friday and Saturday 7:00 A.M -12:00 
P.M. The contractor shall take all precautions necessary to protect the Authority’s property and any adjacent 
property. Damage caused by the contractor shall be repaired at his expense prior to submittal of final request for 
payment. Contractors are prohibited from making direct contact with the client and unscheduled visits to the 
listed property.  
 

III. AWARD OF CONTRACT: 
An award will be made to the lowest responsive and responsible quoter. The Authority reserves the right to make 
multiple awards or award by lot or total price.  The Agency reserves the right to reject any and all quotes in whole or 
in part, to waive any informalities, and to delete items prior to making an award. 

 
VII. PRICING SCHEDULE:  
 The contractor certifies that they have familiarized themselves with the property and have reviewed the work to be 
 done to ensure compliance with all applicable regulations and codes.  The contractor indicates further that they have 
 reviewed this Request for Quotation, Scope of Work and all attachments. 
 
 
 
       
 
  

 
 
 
 
 
 
 

 
 
 
 

 
 
 
 
 



Work Write-Up

LOMAX-DECK WORK

Dated: 1/ 4/2012

Wednesday, January 18, 2012  11:38 AM
Location (All Locations)
All Priorities

Yes (For Bid) Yes No No At EndYes

WARREN LOMAX- OPEN HOUSE

498 RICHNECK ROAD
NEWPORT NEWS, VA  23608

498 RICHNECK ROAD
NEWPORT NEWS, VA  23608

JO ANN THORNTON
NEWPORT NEWS REDEVELOPMENT & HOUSING AUTHORITY

227 27TH STREET
NEWPORT NEWS, VA 23607

757 928-2623

      

Printed:
Arranged By:
Priorities:
Cost: Subtotals: Summary:Text: Notes: OP Method:

CUSTOMER INFORMATION

Project Address

Customer Address

Home Phone:
Work Phone:

PREPARED BY
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Work Write-Up
WARREN LOMAX- OPEN HOUSE Dated: 1/ 4/2012 

LOMAX-DECK WORK
498 RICHNECK ROAD

GENERAL REQUIREMENTS

P101.0020
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0P101.0065

0P101.0075

  

NEWPORT NEWS REDEVELOPMENT & HOUSING AUTHORITY
Printed on 1/18/2012  11:38 AM Page 2

WWU:
Site:

Quantity UOM CostLocation / Work Description

MASTER SPECIFICATIONS
The Master Specifications were written for and are references to specified instructions and
informatiom describing materials and workmanship required by all rehabilitation and new
construction work for the Newport News Redevelopment and Housing Authority and the
current code standards by the City of Newport News on Building, Plumbing, Electrical,
Mechanical, and Fire shall be enforced on all work indicated in the Work Write-Up for
this project. Contractors submitting valid bids shall visit the job site as requested by the
Authority. The property owner has been instructed to allow you access to the property.
Should you need another copy of the Master Specifications you may pick it up at our
office.

PERMITS AND LICENSES
Contractor shall obtain, pay for and post on site all permits and licenses necessary to
complete this project.  Contractor and subcontractors must have current licenses required
by the State, County and City.

CODE COMPLIANCE-USBC 2006
All materials and methods of construction related to work performed on this project must
comply with   state and locally adopted code requirements and must meet with the
approval of local, state code and NNRHA enforcement officials.

 CALL MISS UTILITY BEFORE YOU DIG
Miss Utility is the free "one call" Virginia communications center for excavators,
contractors, property owners, and those planning any kind of excavation or digging. The
Miss Utility center notifies participating utilities of the upcoming excavation work so they
can locate and mark their underground facilities in advance to prevent possible damage to
underground utility lines, injury, property damage and service outages.

The "Miss Utility Law" (Virginia Underground Utility Damage Prevention Act)) requires
that Miss Utility be called  3 working days in advance of the planned work to allow time
for marking, that the marks be respected and protected, and that excavation be completed
carefully. 

INSURANCE REQUIREMENTS
The Contractor shall maintain such insurance that will protect him from claims of
damages for personal injury, including death, which may arise from work performed on
this project, whether such work be by himself or by any subcontactor or anyone directly or
indirectly employed by either of them.  Contractor shall present the Labor Compliance
Officer with certificate of insurance evidencing comprehensive public liability insurance
coverage of not less than 500,000 each occurance and $500,000 automobile insurance.
Contractor shall also carry Worker's Compensation insurance when required by State law,
or Program Administrator.



Work Write-Up
WARREN LOMAX- OPEN HOUSE Dated: 1/ 4/2012 

LOMAX-DECK WORK
498 RICHNECK ROAD

0P101.0100
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NEWPORT NEWS REDEVELOPMENT & HOUSING AUTHORITY
Printed on 1/18/2012  11:38 AM Page 3

WWU:
Site:

Quantity UOM CostLocation / Work Description

JOB SITE WORK WRITE-UP
A Job Site Work Write-Up shall be posted near the front door.  This Work Write-Up shall
be used by all code enforcement officials and other interested parties to review scope of
work being performed on project.

CONTRACTOR TO VERIFY MEASUREMENTS, SIZES &
QUANTITIES

All measurements, sizes and quantities in this Work Write-Up are APPROXIMATE.  The
Contractor is responsible for verifying exact measurements, sizes and quantities prior to
submitting a quote.

COST ALLOWANCES
When specifications in this Work Write-Up refer to a cost "allowance", the Contractor is
to permit the Homeowner to select the product to be installed, providing the pre-tax cost
of the product does not exceed the allowance.  The product selected must meet the quality
standards specified in this Work Write-Up.

WORKMANSHIP & MATERIAL STANDARDS
Contractor to perform work specified in Work Write- Up in a high-quality
good-workmanlike manner using specified materials or approved equal. Materials must
also 1) be high quality, 2) be installed in accordance with manufacturer's specs 3) meet
requirements of code enforcement inspectors and 4) meet requirements of Authority
inspectors.

GENERAL WARRANTY
Materials installed and work performed shall have a one year Contractor warranty from
the date of final acceptance of the work by the Homeowner and Program Administrator.
Refer to project Contract for specific requirements concerning warranty. This warranty
includes change orders and any additional work performed by the contractor during this
contract period regardless of compensation.

SCHEDULING WORK
Contractor to schedule work between 7:00am and 6:00pm Monday through Friday,
Saturday between 7:00 am and 12:00pm. Requests to work other than these hours must be
approved by the Homeowner. The Contractor is responsible for scheduling and
coordinating subcontractor work.

COMPLIANCE INSPECTIONS
Contractor to call Program Administrator for inspection of all work that will be concealed
from view following completion of work on that item.  For example, these inspections
frequently include, but are not limited to, 1) inspection of footings, 2) inspection of roof
sheathing prior to installation of new felt and shingles and 3) inspection of repaired floors
prior to installation of new sub- floor, underlayment and floor coverings.  Check each spec
to see if a Compliance Inspection is required.  These inspections will only be conducted
between 8:00 am and 4:00 pm Monday thru Friday. Work that has been concealed without
a Compliance Inspection may result in payment delays or denials!



Work Write-Up
WARREN LOMAX- OPEN HOUSE Dated: 1/ 4/2012 

LOMAX-DECK WORK
498 RICHNECK ROAD

0P101.0300

0P101.0325

0P101.0350

0P101.0425

0P101.0475

0P101.0500

0P101.0505

  

NEWPORT NEWS REDEVELOPMENT & HOUSING AUTHORITY
Printed on 1/18/2012  11:38 AM Page 4

WWU:
Site:

Quantity UOM CostLocation / Work Description

PROGRESS AND FINAL PAYMENT INSPECTIONS
Contractor must submit to Program Administrator a signed payment request.  This request
must be submitted to Program Administrator at least one day ahead of desired inspection
date. Payment inspections will be scheduled on a first-requested first-scheduled basis.

PROTECT HOUSE CONTENTS FROM DAMAGE DURING WORK
Contractor shall take steps to protect house and contents from damage during project.
Contractor is advised to use drop cloths to protect furniture, appliances, entertainment
systems and other house contents and components.  Contractor shall move furniture and
appliances out of and back into work areas once work is complete.  Contractor not to leave
furniture, appliances, clothing or other house contents unprotected outside house during
job.

REPAIR DAMAGE CAUSED TO PROPERTY DURING WORK
Contractor responsible for professionally repairing or replacing building and site
components damaged as a result of construction activity to the satisfaction of NNRHA.

CONCEAL ANY NEW WIRING & PLUMBING LINES FROM VIEW
All new electrical wiring and plumbing lines installed are to be installed concealed from
view inside stud walls, under floors and in attics.  Unless otherwise approved by
Homeowner and Program Administrator, surface mounted wire mold and conduit are not
permitted.

REDUCE AIRBORNE DUST DURING CONSTRUCTION
Contractor to take steps necessary to reduce and contain airborne dust created during
construction, demolition and removal of defective paint.  Wet scrape if removing defective
paint.  Do NOT use electric sanders or torches if removing paint.  Contractor and workers
are encouraged to wear protective clothing and respirators and to follow hygiene
procedures approved by OSHA.

GENERAL CLEAN-UP
Contractor to provide clear and safe passage ways in and around structure during project.
Contractor to remove debris and building materials from in and around structure being
repaired to legal dump site regularly and at the end of the project. In progress and final
clean-up to include--but is not limited to--damp wiping, sweeping, mopping and
vacuuming.

CUSTOMER WITH ROOF WORK
Customer to make sure all cars, boats, etc. are moved away from work area before work
begins. Roofer will not be responsible for any damage that could occur to any items that
have not been moved. Articles in attic should be covered as dirty soot and granules will
fall between cracks in sheathing. This is the owner's responsibility.  The roofer will try to
prevent damage to flowers, plants, shurbs, etc; however, due to the nature of work being
done, some damage could occur. The roofer will not be liable for any such damage.



Work Write-Up
WARREN LOMAX- OPEN HOUSE Dated: 1/ 4/2012 

LOMAX-DECK WORK
498 RICHNECK ROAD
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CUSTOMER TO BOX-UP BREAKABLES
The customer is responsible for boxing-up and protecting any breakable items.

CUSTOMER TO KEEP PERSONAL ITEMS AWAY FROM WORK
AREA ON A DAILY BASIS.

The customer is responsible for keeping personal items away from work area. This  does
not include furniture or appliances only personal items and breakables.

CUSTOMER TO REMOVE DEBRIS FROM HOUSE
The customer is responsible for removing trash and debris  from the house and yard before
construction begins. The customer is also responsible for keeping  the house and yard free
of trash and debris during construction.

PROJECT NOTES

GENERAL DEMOLITION WORK

LEAD PAINT ITEMS
Building surfaces and components may or may not contain lead paint.  The Contractor is
to address these lead hazards by following the instructions in the specifications without
modifications or changes unless approved in writing by the risk accessor or lead inspector
assigned to this project. Abatement methods, materials, disposal, clean-up and worker
protection to comply with applicable federal, state and local laws, regulations and
standards.  Contractor shall have licenses, insurance and permits; and pay all fees required
to perform this work.  Contractor to provide Program Administrator with any required
compliance and clearance certifications.

CONTRACTOR  TO PASS ALL CLEARANCE REQUIREMENTS
The Contractor is to  comply with applicable federal, state and local laws regarding
clearance testing. When applicable, clearance is to be done before  re-occupancy of unit
and upon  the completion of all the rehabilitation work. Clearance must not be performed
by a person, company or firm sub- contracted or employed by the contractor for any
related monitoring, clean up or lead reduction work.  If the worksite does not pass
clearance, the contractor is responsible for additional cleaning and will be responsible to
pay for additional clearance testing. Contractor to provide Program Administrator with
any required compliance and clearance certifications.

TAKE MEASURES TO CONTAIN AND COLLECT PAINT REMOVED
FROM OUTSIDE OF HOUSE

Contractor to take measures necessary to prevent paint being removed from exterior of
house and making contact with bare ground.  Using duct tape, tape two layers of 6-mil
polyethylene to foundation wall at least 6" above ground level.  Plastic to extend out from
house at least 15'.  Secure outer edge of poly to ground.  Avoid removing paint on windy
days.  Rake yard around plastic and place stray paint chips on plastic.  Don't puncture
plastic.  No less than AT THE END OF EACH DAY, carefully roll-up paint chips in
plastic, seal tightly and deposit in legal dump site.  Workers should wear protective



Work Write-Up
WARREN LOMAX- OPEN HOUSE Dated: 1/ 4/2012 

LOMAX-DECK WORK
498 RICHNECK ROAD
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clothing and respirators recommended by OSHA.

TAKE MEASURES TO CONTAIN DUST DURING REMOVAL OF
FLOOR

Remove clothing and moveable objects from room and securely fasten 6-mil plastic over
all window openings, door openings and lower half of wall surfaces.  Wet surfaces being
removed to help reduce generation of airborne dust.  After demolition carefully remove,
roll up, tightly seal and deposit plastic in legal dump site.  Do NOT reuse plastic!  Only
workers should be in room during demolition work.  Workers should wear protective
clothing and respirators recommended by OSHA.

TAKE MEASURES TO CONTAIN DUST AND COLLECT PAINT
CHIPS AND CONSTRUCTION DEBRIS WHILE IN ROOM

Remove clothing and small moveable objects from room and securely fasten and tape
6-mil polyethylene plastic around remaining objects.  Securely and tightly fasten 6-mil
plastic over windows, doorways and heating diffusers to create negative air flow in room.
Install two layers of 6-mil poly on top of floor rolled up and taped to walls.  Don't
puncture plastic.  After demolition and/or paint removal, carefully roll up, tightly seal and
deposit plastic containing paint chips in legal dump site when paint removal and/or
demolition is complete.  Do NOT reuse plastic!  Only workers should be in room during
paint removal and/or demolition.  Workers should wear protective clothing and respirators
recommended by OSHA.

TAKE MEASURES TO CONTAIN DUST AND COLLECT PAINT
CHIPS WHILE WORKING ON BASEBOARD

Remove clothing and small moveable objects from room and securely fasten and tape
6-mil polyethylene plastic around remaining objects.  Tape two layers of 6-mil plastic to
floor snugly against baseboard and extending out in to room 3' from baseboard.  Don't
puncture plastic.  After demolition and/or paint removal, carefully roll up, tightly seal and
deposit plastic containing debris and paint chips in legal dump site.  Do NOT reuse
plastic!  Only workers should be in room during paint removal and/or demolition.
Workers should wear protective clothing and respirators recommended by OSHA.

TAKE MEASURES TO CONTAIN DUST AND COLLECT PAINT
CHIPS WHILE WORKING ON DOOR OPENING COMPONENTS

Remove clothing and small moveable objects from room and securely fasten and tape
6-mil polyethylene plastic around remaining objects.  Tape two layers of 6-mil plastic to
floor snugly against baseboard and extending into room 6' from bottom of door opening
and 3' to either side of door.  Don't puncture plastic.  After demolition and/or paint
removal, carefully roll up, tightly seal and deposit plastic with debris and paint chips in
legal dump site.  Do NOT reuse plastic!  Only workers should be in room during paint
removal and/or demolition.  Workers should wear protective clothing and respirators
recommended by OSHA.

TAKE MEASURES TO CONTAIN DUST AND COLLECT PAINT
CHIPS WHILE WORKING ON WINDOW COMPONENTS



Work Write-Up
WARREN LOMAX- OPEN HOUSE Dated: 1/ 4/2012 

LOMAX-DECK WORK
498 RICHNECK ROAD
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Cost Summary

Total Cost

Remove clothing and small moveable objects from room and securely fasten and tape
6-mil polyethylene plastic around remaining objects.  Tape two layers of 6-mil plastic to
floor snugly against baseboard and extending into room 6' wall below window and 3' to
either side of window.  Don't puncture plastic. After demolition and/or paint removal,
carefully roll up, tightly seal and deposit plastic with debris and paint chips in legal dump
site.  Do NOT reuse plastic!  Only workers should be in room during paint removal and/or
demolition.  Workers should wear protective clothing and respirators recommended by
OSHA.

HEPA VACUUM AND WIPE DOWN SURFACES
Clean work area that does or may contain lead dust using cleaning methods, materials,
equipment, clothing and disposal methods recommended by the EPA and/or OSHA.  At a
minimum, use a HEPA vacuum and attachments to vacuum surfaces noted below.  If
surfaces can be wiped or moped, wipe and/or string mop surfaces using high-phosphate or
approved equal detergent after vacuuming.  Be careful to use detergents that do not
damage surfaces.  HEPA vacuum surfaces again when surfaces have dried.

#DECK-BUILD NEW PRESSURE TREATED WOOD DECK SYSTEM
FOR ACCESS TO THE LIFT.

Remove old deck and steps if applicable or portions of structure or rail system in order to
construct a new pressure treated deck with floor and railings, using all rustproof fasteners.
Deck shall be constructed using 4" x4" posts set on existing concrete, 2" x 6"(min. depend
on span )framing ( cross members set 16" on centers),  2" x 6" pressure treated wood
floor. Install rail system which shall be a height of 36" for deck and 36"on steps with a 2"
x 6" top and bottom rail with 2" x2" balusters with no more than 4"  of space between
balusters using rustproof fasteners. All installations shall be securely fastened with
rustproof fasteners.

nbritton
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TERMS AND CONDITIONS 
 
 
1. ADMINISTRATIVE APPEAL PROCEDURES:  NNRHA has established an administrative procedure for 

hearing protests of a decision to award, or an award, appeals from refusals to allow withdrawal of bids or 
proposals, appeals from disqualification’s and determinations of non-responsibility, and appeals from 
decisions on disputes arising during the performance of the contract.  Administrative appeals procedures can 
be obtained through the Division of Purchasing.  If the dispute is regarding the contract, the contractor shall 
proceed diligently with performance, pending final resolution of any request for relief, claim, appeal, or action 
arising under the contract, and comply with any decision of the Procurement Officer or the Contracting 
Officer. 

 
A protest of a decision to award or an award shall be submitted within ten (10) days after the award or the 
announcement of the decision to award, whichever occurs first.  An appeal from refusal to allow withdrawal 
of a solicitation shall be submitted within ten (10) days after receipt of the decision.  An appeal from a 
determination of non-responsibility shall be submitted within ten (10) days after receipt of the decision.  An 
appeal from a decision resulting from a contract dispute shall be submitted within sixty (60) days after final 
payment; however, written notice of the contractor’s intention to file such claim shall have been given at the 
time of the occurrence of the work upon which the claim is based. 

 
Contractors are prohibited from placing a lien on NNRHA’s property.  This prohibition shall apply to all 
subcontractors. 

 
2. ADVERTISEMENT:  It is understood and agreed that, in the event a contract is awarded for the services 

included in this solicitation, no indications of such services to NNRHA will be used in any way in product 
literature or advertising without written approval of NNRHA except for bibliographical and curriculum vitae 
purposes and when required in response to a request for solicitation by a prospective client. 

 
3. ANTI-DISCRIMINATION AND A DRUG FREE WORKPLACE:  By submitting their bids or proposals, 

bidders or offerors certify to NNRHA that they will conform to the provisions of the Federal Civil Rights Act 
of 1964, the Virginia Fair Employment Contracting Act of 1975, as amended, where applicable, the 
Virginians With Disabilities Act, The Americans with Disabilities Act and 2.2-4311 and 2.2-4312 of the 
Virginia Public Procurement Act.  If the award is made to a faith-based organization, the organization shall 
not discriminate against any recipient of goods, services, or disbursements made pursuant to the contract on 
the basis of the recipient’s religion, religious belief, refusal to participate in a religious practice, or on the 
basis of race, age, color, gender or national origin and shall be subject to the same rules as other organizations 
that contract with public bodies to account for the use of the funds provided; however, if the faith-based 
organization segregates public funds into separate accounts, only the accounts and programs funded with 
public funds shall be subject to audit by the public body. 

 
In every contract over $10,000 the following provisions apply.  (1) During the performance of this contract, 
the contractor agrees to:  (a) Not discriminate against any employee or applicant for employment because of 
race, religion, color, sex, national origin, age, disability or any other basis prohibited by state law relating to 
discrimination in employment, except where there is a bona fide occupational qualification reasonably 
necessary to the normal operation of the contractor.  (b) Provide a drug-free workplace for the contractor’s 
employees.  (c) The contractor agrees to post in conspicuous places, available to employees and applicants for 
employment, notices setting forth the provisions of this nondiscrimination clause. Also, a statement notifying 
employees that the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled 
substance or marijuana is prohibited in the contractor's workplace and specifying the actions that will be taken 
against employees for violations of such prohibition.  (d) In all solicitations or advertisements for employees 
placed by or on behalf of the contractor, will state that such contractor is an equal opportunity employer and 
maintains a drug-free workplace.  (e) Notices, advertisements and solicitations placed in accordance with 
federal law, rule or regulation shall be deemed sufficient for the purpose of meeting these requirements.   
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(2) The contractor will include the provisions above in every subcontract or purchase order over $10,000, so 
that the provision will be binding upon each subcontractor or vendor. 

 
For the purposes of this section, “drug-free workplace” means a site for the performance of work done in 
connection with a specific contract awarded to a contractor, the employees of whom are prohibited from 
engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled 
substance or marijuana during the performance of the contract. 

 
4. ANTITRUST:  By entering into a contract, the contractor conveys, sells, assigns, and transfers to NNRHA 

all rights, title and interest in and to all causes of action it may now have or hereafter acquire under the 
antitrust laws of the United States and the Commonwealth of Virginia relating to the particular goods or 
services purchased or acquired under said contract. 

 
5. APPLICABLE LAW AND COURTS:  This solicitation and any contract resulting from this solicitation 

shall be governed in all respects by the laws of the Commonwealth of Virginia and any litigation with respect 
thereto shall be brought in the courts of the Commonwealth.  The contractor shall comply with all applicable 
federal, state, local laws and regulations.  The contractor shall procure any permits and licenses required for 
its business as the services to be provided by it hereunder. 

 
6. ASBESTOS:  Whenever and wherever during the course of performing any work under this contract, the 

contractor discovers the presence of asbestos or suspect that asbestos is present, the contractor shall stop the work 
immediately, secure the area, notify the building owner and await positive identification of the suspect material.  
During the downtime in such a case, the contractor shall not disturb any surrounding surfaces but shall protect the 
area with suitable dust covers.  In the event the contractor is delayed due to the discovery of asbestos or suspected 
asbestos, then a mutually agreed extension of time to perform the work shall be allowed the contractor but 
without additional compensation due to the time extension. 

 
7. ASSIGNMENT OF CONTRACT:  A contract shall not be assignable by the contractor in whole or in part 

without the written consent of NNRHA. 
 
8. AUDIT:  The contractor shall retain all books, records, and other documents relative to this contract for five 

(5) years after final payment, or until audited, whichever is sooner.  The agency, its authorized agents, and/or 
state and federal auditors shall have full access to and the right to examine any of said materials during said 
period. 

 
9. AVAILABILITY OF FUNDS:  It is understood and agreed between the parties herein that NNRHA shall be 

bound hereunder only to the extent of the funds available or which may hereafter become available for the 
purpose of this agreement. 

 
10. AWARD OF CONTRACT:  Formal and informal bid and proposals will be awarded to the lowest 

responsible and responsive bidder(s) or most suitable offeror.  The quality of the articles to be supplied, their 
conformity with the specifications, their suitability to the requirements of NNRHA, and the delivery terms 
will be taken into consideration in making an award.  Length of time for delivery as well as price may be 
considered in awarding of the contract. NNRHA is not liable for any cost incurred by the contractor prior to 
issuance of a contract. 

 
NNRHA also reserves the right to make multiple awards, cancel or reject any or all bids or proposals, in 
whole or in part, to waive informalities and to delete items prior to making the award, whenever it is deemed 
in the sole opinion of NNRHA to be in its best interest.  Nothing herein shall bind NNRHA to purchase any 
services or specified quantity of an item/product. Be it further understood that NNRHA shall not be obligated 
to purchase or pay for any services or product listed unless and until officially ordered and received by 
NNRHA. 
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11. BID/OFFER ACCEPTANCE PERIOD:  Any bid or offer in response to a solicitation shall be valid for 
ninety (90) days.  At the end of the ninety (90) days the bid or offer may be withdrawn at the written request 
of the Bidder or Offeror.  If the bid or offer is not withdrawn at that time it remains in effect until an award is 
made or the solicitation is canceled. 

 
12. CANCELLATION OF CONTRACT:  NNRHA reserves the right to cancel and terminate any resulting 

contract, in part or in whole, without penalty, upon thirty (30) days written notice to the Contractor.  Any 
contract cancellation notice shall not relieve the Contractor of the obligation to deliver and/or perform on all 
outstanding orders issued prior to the effective date of cancellation. 

 
13. CHANGES TO THE CONTRACT:  The parties may agree in writing to modify the scope of the contract.  

An increase or decrease in the price of the contract resulting from such modification shall be agreed to by the 
parties as a part of their written agreement to modify the scope of the contract.  However, the terms and 
conditions of the contract will not change. 

 
NNRHA may order changes within the general scope of the contract at any time by written notice to the 
contractor. Such changes, including any increase or decrease in the amount of the contractor’s compensation, 
which are mutually agreed upon by and between the NNRHA and the contractor, shall be incorporated in 
writing with a modification to the contract. 

 
Contractor shall not perform any work that would result in exceeding the dollar limitation of this contract 
and/or purchase order without first supplying a quotation and obtaining written approval from the Division of 
Procurement. 

 
14. CLEAN AIR AND WATER EPS, ENERGY EFFICIENCY (APPLICABLE TO CONTRACTS IN 

EXCESS OF $100,000):  The contractor agrees to comply with all applicable standards, orders, or requirements 
issued under Section 306 of the Clean Air Act (42 U.S.C. 1857(h), Section 508 of the Clean Water Act (33 U.S.C. 
1368), Executive Order 11738, EPA regulations (40 CFR Part 15) and Energy Policy and Conservation Act (Pub. 
L. 94-163). 

 
15. CONFLICT OF INTEREST:  The Contractor warrants that he has fully complied with the State and Local 

Government Conflict of Interests Act (Section 2.1-639.1 et seq. of the Code of Virginia), The Virginia 
Governmental Frauds Act (Section 18.2-498.1 et seq.), Articles 2 and 3 of Chapter 10 (Crimes Against the 
Administration of Justice) of Title 18.2, and article 4 (Ethics in Public Contracting) of the Public Procurement 
Act (section 11-72 et seq.). 

 
16. CONTRACT DOCUMENTS: The contract entered into by the parties shall consist of this solicitation, the 

signed bid or proposal submitted by the contractor, the notice of award, purchase order, the general and 
special terms and conditions, and specifications with drawings, if any, including all addenda or modifications 
thereof, all which shall be referred to collectively as the Contract Documents.   

 
17. CONTRACTING OFFICER'S TECHNICAL REPRESENTATIVE (COTR) AS NNRHA’S AGENT:   
 

NNRHA will provide the contractor the name of the designated representative(s) to administer this contract 
with the following responsibilities:  

 
A. Coordinating with the contractor when services are needed and when they will begin. 

 
B. Day to day coordination of this service and assurance that services are delivered in accordance with the 

contract terms and conditions and purchase order.   
 

C. Promptly address problems or deviations from contract requirements or terms and conditions.  If the 
problems or contract deviations continue, forward written vendor complaint, including recommended 
solutions, to the Procurement Officer so that adequate corrective action can be taken.  
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D. Assurance that the contract dollar amount or terms and conditions are not exceeded, increased, decreased 
or modified in anyway without prior authorization from the Procurement Officer.  If a modification or 
revision is required, supply the Procurement Officer with an approved change order request.   

 
E. After completion, promptly sign and date documents indicating the work has been completed and 

accepted.   
 

F. Complete and submit periodic evaluations of contractor performance to the Procurement Officer.  
 
18. CONTRACTOR PERSONNEL:  The Contractor represents that it will secure, at its own expense, all 

personnel necessary to perform the required services hereunder.  Such personnel shall not be employees of 
NNRHA nor shall they have any contractual relationship with NNRHA.  All commitments made by the 
Contractor in the bid or proposal with respect to (i) the Contractor’s qualifications and its satisfaction of 
mandatory requirements in the IFB or RFP and (ii) the number and qualifications of its personnel to be 
assigned to this Contract, shall be incorporated herein by this reference. 

 
All the required services will be performed by the Contractor or under its supervision, and all personnel 
employed by the Contractor shall be fully qualified and shall be authorized or permitted under State and Local 
law to perform such services.  The Contractor shall not reassign any personnel specifically designated in the 
Bid or Proposal to perform services under this Contract without NNRHA’s prior approval.  The Contractor 
certifies that it will comply with NNRHA’s request for the reassignment of any employee performing the 
required services hereunder when NNRHA determines, in its reasonable opinion that such employee is not 
suited to work on this Contract.  Evidence of qualifications shall be made available to NNRHA upon request.   

 
No person who has been previously convicted of a criminal act (whether misdemeanor or felony) or is serving 
a sentence in a penal or correctional institution should not be employed by the contractor or otherwise be 
allowed to work under this Contract. 

 
19. CONTRACTOR REGISTRATION:  If a contract for construction, removal, repair or improvement of a 

building or other real property is for one hundred and twenty thousand dollars ($120,000) or more, or if the 
total value of all such contracts undertaken by bidder within any 12-month period is seven hundred and fifty 
thousand dollars ($750,000) or more, the bidder is required under Title 54.1-1100, Code of Virginia (1950), 
as amended, to be licensed by the State Board of Contractors a ‘CLASS A CONTRACTOR’.  If such a 
contract is for seventy-five hundred dollars ($7,500) or more but less than one hundred and twenty thousand 
dollars ($120,000), or if the total value of all such contracts undertaken by bidder within any 12-month period 
is between one hundred and fifty thousand dollars ($150,000) and seven hundred and fifty thousand dollars 
($750,000) or more, the bidder is required to be licensed as a ‘CLASS B CONTRACTOR’.  If such a contract 
is for one-thousand dollars ($1,000) or more but less than ten thousand dollars ($10,000), or if the contractor 
does less than $150,000 in business in a 12-month period, the bidder is required to be licensed as a ‘CLASS C 
CONTRACTOR’.  The board shall require a master tradesmen license as a condition of licensure for 
electrical, plumbing and heating, ventilation and air conditioning contractors.  The bidder shall place on the 
outside of the envelope containing the bid/proposal and shall place in the bid/proposal over his signature 
whichever of the following notations is appropriate, inserting his contractor license number: 

 
Licensed Class A Virginia Contractor No ___________ Specialty____________ 
Licensed Class B Virginia Contractor No ___________ Specialty____________ 
Licensed Class C Virginia Contractor No ___________ Specialty____________ 

 
If the bidder or offeror shall fail to provide this information in the bid/proposal or on the envelope containing 
the bid/proposal and shall fail to promptly provide their contractor license number in writing when requested 
to do so before or after the opening of bids/proposals, they shall be deemed to be in violation of 54.1-1115 of 
the Code of Virginia (1950), as amended, and the bid/proposal will not be considered. 
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If the bidder shall fail to obtain the required license prior to submission of his bid/proposal, the bid shall not 
be considered. 

 
20. COPYRIGHT/PATENTS:  The contractor guarantees to defend and save NNRHA, its agents and 

employees, harmless from liability, loss, damage and expense including reasonable counsel fees, resulting 
from any actual or claimed trademark, copyright, composition, secret process, patented or unpatented 
invention infringement, or any litigation based thereon, with respect to any part of the goods or services 
covered by this order. 

 
21. DEBARMENT STATUS:  By submitting their response, bidders/offerors certify that they are not currently 

debarred by NNRHA, the Commonwealth of Virginia or the Federal Government from submitting offers or 
proposals on contracts of the type of goods and/or services covered by this solicitation, nor are they an agent 
of any person or entity that is currently so debarred. 

 
22. DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms and 

conditions, NNRHA, after oral and written notice, may procure them from other sources and hold the 
contractor responsible for any resulting additional purchase and administrative costs.  This remedy shall be in 
addition to any other remedies, which NNRHA, state and federal laws have in place.  

 
23. EQUAL OPPORTUNITY FOR BUSINESS AND UNEMPLOYED AND UNDEREMPLOYED 

PERSONS (HUD ACT OF 1968, SECTION 3): 
 

In accordance with Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S. C. 
1701u, the contractor shall, to the maximum extent practicable: 
 

(A) Providing training and employment opportunities to the unemployed and underemployed residents of 
the unit of local government or the metropolitan area (or non-metropolitan county) in which the project 
is located; and 

 
(B) Award contracts for work in connection with the project to business concerns, which are located in or 

owned in substantial part by persons residing in the same metropolitan area or non-metropolitan 
County as the project. 

 
 The contractor shall insert or cause to be inserted this same provision in each subcontract. 
 
24. ETHICS IN PUBLIC CONTRACTING:  By signing their response, bidders/offerors certify that their 

bid/offer is made without collusion or fraud and that they have not offered or received any kickbacks or 
inducements from any other bidder, supplier, manufacturer or subcontractor in connection with their bids, and 
that they have not conferred on any public employee having official responsibility for this procurement 
transaction any payment, loan, subscription, advance, deposit of money, services or anything of more than 
nominal value, present or promised, unless consideration of substantially equal or greater value was 
exchanged.  Any false statement hereunder constitutes a felony and can result in a fine and imprisonment as 
well as civil damages. 

 
25. FACSIMILE SOLICITATIONS/REVISIONS 
 

A. Unsealed Bids/Unsealed Proposals and their Revisions:  May be accepted when using small purchase 
procedures.  Facsimile bids, proposals and revisions to these must be completely received in the 
Purchasing Division prior to the date and time specified for receipt.  The original copy of the facsimile 
transmission may be requested, if requested, must be received within five (5) business days.  The 
Procurement Officer will designate the timing device used to document the receipt of bids; time printed 
on the top of the facsimile copy will not govern the time of receipt. 
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B. Sealed Bids/Sealed Proposals/Revisions:  Will be accepted from a third party or an agent of the bidder, 
provided that the bids are submitted in a sealed envelope prior to the date and time specified for receipt.  
NNRHA staff shall not be considered as a third party.  The bidder/offeror is responsible for arranging the 
third party involvement and for faxing the complete bid to the third party, not just a summary or the cover 
sheet.  The original bid and addenda may be requested and, if requested, must be received within five (5) 
business days.  The Procurement Officer will designate the timing device used to document the receipt of 
bids or proposals.  Additionally, vendors may appear at the offices of 227 27th Street with proper 
company and personal identification to make revisions.  Bid must be returned to the Purchasing Division 
prior to due date and time to be considered.  NNRHA will not accept revisions written on the outside of 
the sealed envelope. 

 
26. INDEMNIFICATION:  The contractor agrees to indemnify, defend and hold harmless NNRHA, its 

members, officers, agents, and employees from any claims, damages and actions of any kind or nature, 
whether at law or in equity, arising from or caused by the use of any materials, goods, or equipment of any 
kind or nature furnished by the contractor, any services of any kind or nature furnished by the contractor, 
provided that such liability is not attributable to the sole negligence of NNRHA or to failure of NNRHA to 
use the materials goods, or equipment in the manner already and permanently described by the contractor. 

 
27. IDENTIFICATION OF BID/PROPOSAL ENVELOPE:  If a person is not furnished, or if return in the 

special envelope is not possible, the signed bid/proposal should be returned in a separate envelope or package, 
sealed and identified as follows: 

 
From: _____________________________________ _________________________ 

 Name of Bidder/Offeror Due Date & Time 
 

_______________________________________________________________________ 
Bidder/Offeror Address 
 
_______________________________________________________________________ 
IFB No. & IFB Title 

 
Attn:  Nina T. Britton, Procurement Officer 

 
28. IMMIGRATION REFORM AND CONTROL ACT OF 1986:  By submitting their bid/proposal, 

bidders/offerors certify that they do not and will not during the performance of this contract employ illegal 
alien workers or otherwise violate the provisions of the Federal Immigration Reform and Control Act of 1986. 

 
29. INSURANCE:  By signing and submitting a bid/proposal under this solicitation, the Bidder/Offeror certifies 

that if awarded the contract, it will have the following insurance coverage at the time the contract is awarded.  
The contractor will have five (5) working days, upon notice of intent to award, to supply the Certificate of 
Insurance.  The Bidder/Offeror further certifies that the contractor and any subcontractors will maintain this 
insurance coverage during the entire term of the contract and that all insurance coverage will be provided by 
insurance companies authorized to sell insurance in Virginia by the Virginia State Corporation Commission.  
The contractor’s insurance company will supply a Certificate of Insurance listing the below required limits 
and the Certificate of Insurance shall name NNRHA as an additional insured 

 
A. Minimum Insurance Coverages and Limits Required For Most Contracts: 

 
B. Worker’s Compensation – The Contractor shall also obtain and maintain worker’s compensation 

insurance as required by statutory requirements and benefits, and in such policy limits as mandated, by 
the State and shall require any subcontractor engaged by the Contractor to satisfy such requirement as 
well.  Coverage is compulsory for employers of three or more employees, to include the employer.  
Contractors who fail to notify NNRHA of increases in the number of employees that change their 
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worker’s compensation requirements under the Code of Virginia during the course of the contract shall be 
in noncompliance with the contract. 

 
C. Automobile Liability (minimum) – $500,000 combined single limit. 

 
D. Commercial General Liability (minimum) – $1,000,000 per occurrence, $2,000,000 aggregate, including 

$50,000 for fire damage.  Commercial General Liability is to include bodily injury and property damage, 
personal injury and advertising injury, products and completed operations coverage.  NNRHA must be 
named as an additional insured and so endorsed on the policy. 

 
E. The Contractor shall indemnify, hold harmless and defend NNRHA, its officers, agents, servants, and 

employees from and against any claims, demands, losses, liabilities, damages, causes of actions and costs 
and expenses of whatsoever kind or nature arising from or related to: 

 
1) the provision of services by or the failure to provide any services or the use of any services or 

materials furnished (or made available) by the Contractor or its agents, servants or 
employees; 

 
2) any conduct or misconduct of the Contractor or its agents, servants or employees not included 

in subparagraph (1) hereof and for which, its agents, servants or employees are alleged to be 
liable; 

 
3) the negligence or other actionable fault of any subcontractors engaged by the Contractor; or 
 
4) claims, suits, actions or proceedings of whatsoever nature that are brought by the Contractor’s 

employees, candidates for employment and statutory employees, as determined under the 
State worker’s compensation laws. 

 
If insurance is due to expire or renew during any contract period, it is the responsibility of the contractor 
(including subcontractors, as applicable) to furnish and assure that NNRHA, Division of Purchasing is in receipt 
of a current insurance certificate noting evidence of coverage.  Expired insurance coverage during the course of 
any contract can be cause for immediate termination of all work, removal from NNRHA properties and 
cancellation of all contracts.  Newport News Redevelopment & Housing Authority, P.O. Box 797, Newport 
News, VA  23607, will be named as additional insured on the certification with respect to the services being 
procured. 
 
If the contractor fails to supply the Procurement Officer the required certificate, the intent to award will be 
cancelled. 
 
30. INTEREST OF MEMBERS OF CONGRESS:  No member of or delegate to the Congress of the United 

States of America shall be admitted to any share or part of this contract or to any benefit that may arise there 
from. 

 
31. INTEREST OF MEMBERS, OFFICERS, OR EMPLOYEES AND FORMER MEMBERS, OFFICERS, 

OR EMPLOYEES:  No member, officer, or employee of NNRHA, no member of the governing body of the 
locality in which the project is situated, no member of the governing body of the locality in which NNRHA was 
activated, and no other public official of such locality or localities who exercises any functions or responsibilities 
with respect to the project, shall, during his or her tenure, or for one year thereafter, have any interest, direct or 
indirect, in this contract or the proceeds thereof. 
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32. LIMITATIONS ON PAYMENTS MADE TO INFLUENCE CERTAIN FEDERAL FINANCIAL 
TRANSACTIONS: 

 
A. The contractor agrees to comply with Section 1352 of Title 31, United States Code which prohibits the use of 

Federal appropriated funds to pay any person for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, and officer or employee of Congress, or an employee of a 
member of Congress in connection with any of the following covered Federal actions: the awarding of any 
Federal contract; the making of any Federal grant; the making of any Federal loan; the entering into of any 
cooperative agreement, or the modification of any Federal contract, grant, loan, or cooperative agreement. 

 
B. The contractor further agrees to comply with the requirement of the Act to furnish a disclosure (OMB 

Standard Form LLL, Disclosure of Lobbying Activities) if any funds other than Federal appropriated funds 
(including profit or fee received under a covered Federal transaction) have been paid, or will be paid, to any 
person for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a 
Federal contract, grant, loan, or cooperative agreement. 

 
C. Indian Tribes (except those chartered by States) and Indian organizations as defined in section 4 of the Indian 

Self-Determination and Education Assistance Act (25 U. S. C. 450B) are exempt from the requirements of 
this clause. 

 
33. MANDATORY USE OF NNRHA FORMS AND TERMS AND CONDITIONS:  Failure to submit a 

bid/offer on the official NNRHA forms provided for that purpose may be a cause for rejection of the bid/offer.  
Modification of or additions to the General Terms and Conditions of the solicitation may be cause for 
rejection of the bid/offer; however, NNRHA reserves the right to decide, on a case by case basis, in its sole 
discretion, whether to reject such a solicitation. 

 
34. MINORITY BUSINESS PARTICIPATION:  The Contractor shall use its best efforts to comply with the 

commitment it has made in the Bid/Offer relative to the participation of businesses primarily (at least 51%) 
owned by minorities, women or public housing residents or small businesses (collectively, ‘Disadvantaged 
Business Enterprises’) in the performance of this Contract.  By executing this Contract, the contractor accepts 
the right of NNRHA to appoint an employee to monitor the Contractor’s compliance with the commitments 
and requirements of this paragraph.  The Contractor agrees to promptly submit reports to NNRHA on request 
detailing the level of participation by Disadvantaged Business Enterprises in this Contract.  NNRHA shall 
have the right to review all relevant documents of the Contractor relating to the participation of 
Disadvantaged Business Enterprises in this Contract on an ongoing basis.  NNRHA reserves the right to 
evaluate the Contractor’s performance with regard to the commitments and requirements of this paragraph on 
an annual basis. 

 
 The contractor shall take the following steps to assure that, whenever possible, subcontracts are awarded to 

minority firms, women's business enterprises, and labor area firms: 
 

A. Placing qualified small and minority businesses and women's business enterprises on solicitation 
lists; 

 
B. Assuring that small and minority businesses and women business enterprises are solicited whenever 

they are potential sources; 
 

C. Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit 
maximum participation by small and minority businesses and women's business enterprises; 

 
D. Establishing delivery schedules, where the requirements of the contract permit, which encourage 

participation by small and minority businesses and women's business enterprises; and 
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E. Using the services and assistance of the U.S. Small Business Administration, the Minority Business 
Development Agency of the U.S. Department of Commerce, and State and Local governmental 
small business agencies. 

 
When such business has been subcontracted to these firms and upon completion of the contract; the contractor 
agrees to furnish the purchasing office the following information:  Name of firm, phone number, total dollar 
amount subcontracted, and type of product/service provided. 

 
35. MULTIPLE CONTRACTORS ON SITE:  NNRHA reserves the right to let other contracts in connection 

with this project or any other project.  Contractors are expected to allow opportunity for the introduction of 
materials and the performance and the coordination of work with each other.  If work by the other contractor 
impacts your work according to plans and specifications, it is the contractor's responsibility to notify NNRHA 
COTR or Procurement Officer immediately.   

 
36. NO WAIVER:  No failure or delay by a party to insist on the strict performance of any term of this Contract, 

or to exercise any right or remedy consequent on a breach thereof, shall constitute a waiver of any breach or 
any subsequent breach of such term.  Neither this Contract nor any of its terms may be changed or modified, 
waived, or terminated (unless as otherwise provided hereunder) except by an instrument in writing signed by 
the party against whom the enforcement of the change, waiver or termination is sought.  No waiver of any 
breach shall affect or alter this contract, but each and every term of this Contract shall continue in full force 
and effect with respect to any other than existing or subsequent breach thereof.  The remedies provided in this 
Contract are cumulative and not exclusive of the remedies provided by law or in equity.  

 
37. NOTICES:   
 

A. Any notice, instruction, request or demand required to be given or made to the Contractor hereunder shall 
be deemed to be duly and properly given or made if delivered or mailed, postage pre-paid, to the 
contractor. 

 
B. Any notice, request, information, or documents required to be given or delivered hereunder by the 

Contractor to NNRHA or to any of its representatives, unless stated otherwise in this Contract, shall be 
signed or approved in writing by the Contractor, and shall be sufficiently given or delivered if mailed, 
certified or registered, postage prepaid to: 

 
 Newport News Redevelopment & Housing Authority 
 Division of Purchasing 
 227 – 27th Street 
 Newport News, VA  23607 
 ATTN:  Procurement Officer 

 
Or to such representative or address as may designate in writing to the Contractor. 

 
38. OBLIGATION OF BIDDER/OFFEROR:  By submitting a bid/offer, the bidder/offeror agrees that he has 

satisfied himself, from his own investigation of the conditions to be met, that he fully understands his 
obligation. He will not make any claim for, or have right to cancellation or relief from the contract because of 
any misunderstanding or lack of information. 

 
39. ORDERING:  Any supplies and services to be furnished under this contract may be ordered by issuance of 

delivery orders by the individuals or activities designated in the solicitation. Such orders may be issued from the 
date of award through the expiration or termination of this contract.  All task orders are subject to the terms and 
conditions of this contract.  In the event of conflict between a task order and this contract, the contract shall 
prevail. 
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40. PAYMENT:  The prime contractor is to submit invoices for services rendered directly to P.O. Box 797, 
Newport News, VA 23607.  All invoices shall refer to the contract and/or purchase order number; social 
security (for individual contractors) on the federal employer identification number (for proprietorships, 
partnerships, and corporations).  Any payment terms requiring payment in less than 30 days will be regarded 
as requiring payment 30 days after invoice or acceptance, whichever occurs last.  However, this shall not 
affect discounts for payment in less than 30 days.  All goods and services provided under this 
contract/purchase order, which will be paid for with public funds, shall be billed by the contractor at the 
contract prices, to include, itemization of charges.  Contract will be performance based and fees will not be 
paid until the service or supplies, as defined in the response to these contract documents have been provided 
and accepted in the manner specified. 

 
The following shall be deemed to be the date of payment after receipt of invoice: the date of postmark in all 
cases where payment is made by mail, or the date of offset when offset proceedings have been instituted as 
authorized under the Virginia Debt Collection Act.   

 
A. Unreasonable Charges 

Upon determining that invoiced charges are not reasonable, the NNRHA shall promptly notify the 
contractor, in writing, as to those charges which it considers unreasonable, and the basis for the 
determination. In such cases, contractors should be put on notice that final payment in full is 
contingent on a determination of reasonableness with respect to all invoiced charges. Charges, 
which appear to be unreasonable, will be researched and challenged, and that portion of the 
invoice held in abeyance until a settlement can be reached. A contractor may not institute legal 
action unless a settlement cannot be reached within thirty days of notification. The provisions 
of this section do not relieve NNRHA of its prompt payment obligations with respect to those 
charges, which are not in dispute (Code of Virginia § 2.2-4352). 

  
B. Delays in Payment  

NNRHA will make payment upon satisfactory completion, within thirty days.  If work is not to the 
satisfaction of the COTR, the COTR will contact the contractor to remedy the situation.  Contractor will 
advise the COTR, in writing, of day and time task will be completed.  If a new schedule is approved by 
COTR, and if the task is not completed within that time frame, NNRHA may proceed with default 
procedures.  Reasons for not accepting contractors work, and delaying payments, may include but are not 
limited to: 

 
1. Submitting invoice without final inspection approval by COTR. 
 
2. Incorrect Invoice, (i.e.) not billing according to the purchase order or contract. 
 
3. Creating safety hazards. 
 
4. Contractor failing to communicate completion of work. 

 
41. PERFORMANCE AND PAYMENT BONDS:  The successful bidder/offeror shall deliver to the purchasing 

office executed Commonwealth of Virginia Standard Performance and Labor and Material Payment Bonds, each 
in the sum of the contract amount, with the NNRHA as oblige.  The surety shall be a surety company or 
companies approved by the State Corporation Commission to transact business in the Commonwealth of 
Virginia.  No payment shall be due and payable to the contractor, even if the contract has been performed in 
whole or in part, until the bonds have been delivered to and approved by the purchasing office.  Standard bond 
forms will be provided by the purchasing office prior to or at the time of award.  When the value of work for a 
General Contractor exceeds $50,000.00 during the contract period (this includes initial award and all subsequent 
renewals), the General Contractor shall provide the Agency these bonds. 

 
42. PRIME CONTRACTORS RESPONSIBILITIES:  The contractor shall be responsible for completely 

supervising and directing the work under this contract and all subcontractors that he may utilize, using their 
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best skill and attention.  Subcontractors who perform work under this contract shall be responsible to the 
prime contractor.  The contractor agrees that he is as fully responsible for the acts and omissions of 
subcontractors and of persons employed by them as he is for the acts and omissions of his own employees. 
The contractor shall be responsible for maintaining satisfactory standards of employee’s competency, 
conduct, courtesy, appearance, honesty, and integrity and shall be responsible for taking such disciplinary 
action with respect to any employee, as may be necessary. Additionally, the prime contractor shall: 

 

A. Ascertain that all services and work will be performed in a professional workman-like manner acceptable 
to NNRHA and consistent with accepted professional standards.  If the contractor or their staff is other 
than professional with residents or NNRHA staff, the contractor may be found in default of this contract. 

B. Insert appropriate clauses in all subcontracts to bind subcontractors to the terms and conditions of this 
contract insofar as they are applicable to the work of subcontractors. 

C. Within seven (7) days after receipt of amounts paid to the contractor for services rendered by the 
subcontract either: 

1. Pay the subcontractor for the proportionate share of the total payment received from the agency 
attributable to the work performed by the subcontractor under the contract; or 

2. Notify the agency and subcontractor, in writing, of his intention to withhold all or a part of the 
subcontractor's payment with the reason for nonpayment. 

D. Pay interest on all amounts owed to subcontractor that remain unpaid after seven days following receipt 
of payment by the agency, except for amounts withheld as allowed in ‘C-2’ above.  “Unless otherwise 
provided under the terms of this contract, interest shall accrue at the rate of one percent per month.”  A 
contract modification shall not be made for the purpose of providing reimbursement for the interest 
charge.  A cost reimbursement claim shall not include any amounts for reimbursement for the interest 
charge.  Your obligation to pay interest to a subcontractor shall not be construed to be an obligation of 
NNRHA. 

E. Provide your social security number and if a proprietorship, partnership or corporation provide your 
federal employee identification number, space provided on cover sheet of this package. 

F. Include in each of its subcontracts a provision requiring all subcontractors to include or otherwise be 
subject to the same payment and interest requirements with respect to each lower-tier subcontractor. 

G. Not purchase any materials or supplies pertaining to this contract that is subject to any chattel mortgage or 
under conditional sales or other agreement by which an interest is retained by the seller.  The contractor 
warrants that he has clear title to all materials and supplies for which he invoices for payment.  This 
clause also pertains to all subcontractors participating in this contract. 

H. Repair, to NNRHA satisfaction, any damage, including damage to finished surfaces, resulting from the 
performance of this contract. 

 
43. PROTECTION OF PERSON AND PROPERTY: 

 
A. The contractor expressly undertakes both directly and through its subcontractors, to take every precaution at 

all times for the protection of persons and property, including NNRHA’s employees and property.  The 
contractor shall make good any such damage injury or loss, except such as may be directly due to errors in 
the contract documents or caused by agents or employees of NNRHA.  The contractor shall adequately 
protect adjacent property as provided by law and the Contract documents, and shall provide and maintain all 
passageways, guard fences, lights and other facilities for protection required by public authority, local 
conditions, or any of the contract documents. 

 
B. The contractor shall be responsible for initiating, maintaining and supervising all safety precautions and 

programs in connection with the work and in accordance with all State and Federal regulations.  
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C. In an emergency affecting the safety of the work, life of individuals or the adjoining property, the contractor 
shall act immediately without special instruction or authorization from NNRHA.  Should the contractor, in 
order to prevent threatened loss or injury, be instructed or authorized to act by NNRHA, he shall so act, 
without appeal.  Any additional compensation or extension of time claimed by the contractor on account of 
any emergency work shall be determined as provided in this document or negotiated between both parties. 

 
44. PROTECTION OF TRADE SECRETS AND OTHER INFORMATION:  By submitting data required by 

this solicitation, the contractor may (A) clearly mark any portions, which in their option, are trade secrets or 
commercial or financial information and (B) submit such marked material separately from other material 
required to be submitted and is in accordance with Code of Virginia 3.1-249.68. 

 
45. PUBLIC NOTICE OF AWARDS:  Award or decision to award, utilizing competitive sealed bidding or 

competitive negotiations will be posted on a public bulletin board located at 227 27th Street and displayed on the 
electronic bulletin board accessible via modem, or home page, on the World Wide Web at www.nnrha.com.  Sole 
source and emergency procurements, not utilizing competitive sealed bidding or competitive negotiations, will 
also be posted. 

 
46. QUALIFICATIONS OF BIDDERS/OFFERORS:  NNRHA may make such reasonable investigations as 

deemed proper and necessary to determine the ability of the bidders/offerors to perform the services, furnish 
the goods or services and the bidders/offerors shall furnish to NNRHA all such information and data for this 
purpose as may be requested.  NNRHA reserves the right to inspect bidders/offerors physical facilities prior 
to award to satisfy questions regarding the bidders/offerors capabilities.  NNRHA further reserves the right to 
reject any bid/offer if the evidence submitted by, or investigations of, such bidder/offeror fails to satisfy 
NNRHA that such bidder/offeror is properly qualified to carry out the obligations of the contract and to 
provide the services and/or goods contemplated therein. 

 
47. SAFETY STANDARDS:  All personnel shall, at all times, wear approved clothing, hard hats, safety vest, and 

any other equipment required to meet OSHA standards. They will obey all safety rules and regulations and will 
not create hazardous conditions within the operation.  The Contractor must meet motor carrier safety regulations 
(Federal and State), as applicable.  It is the Contractor’s responsibility to ensure the OSHA regulations are met in 
all applicable areas for all exposures encountered during the term of the contract. 

 
48. SUSPENSION OF WORK: 
 

A. The Procurement Officer may order the contractor in writing to suspend, delay, or interrupt all or any part of 
the work of this contract for the period of time that the Procurement Officer determines appropriate for the 
convenience of the NNRHA. 

 
B. If the performance of all or any part of the work is, for an unreasonable period of time, suspended, delayed, or 

interrupted (1) by an act of the Procurement Officer in the administration of this contract, or (2) by the 
Procurement Officer's failure to act within the time specified (or within a reasonable time if not specified) in 
this contract an adjustment shall be made for any increase in the cost of performance of the contract 
(excluding profit) necessarily caused by such unreasonable suspension, delay, or interruption and the contract 
modified in writing accordingly.  However, no adjustment shall be made under this clause for any 
suspension, delay, or interruption to the extent that performance would have been so suspended, delayed, or 
interrupted by any other cause, including the fault or negligence of the contractor or for which any equitable 
adjustment is provided for or excluded under any other provision of this contract. 

 
C. A claim under this clause shall not be allowed (1) for any costs incurred more than 20 days before the 

contractor shall have notified the Procurement Officer in writing of the act or failure to act (but this 
requirement shall not apply as to a claim resulting from a suspension order); and, (2) unless the claim, in an 
amount stated, is asserted in writing as soon as practicable after the termination of the suspension, delay, or 
interruption, but not later than the date of final payment under the contract. 
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49. TAX EXEMPT:  NNRHA is exempt from the payment of any Virginia Sales Tax, State sales and use tax 
certificates of exemption.  Form ST-12, will be issued upon request. When performance involves a service, 
the contractor shall be responsible to pay a Virginia Sales Tax on materials consumed in performance of the 
service. 

 
50. TERMINATION FOR CONVENIENCE: 
 

A. NNRHA may terminate this contract at any time without cause, in whole or in part, upon giving the 
contractor notice of such termination.  Upon such termination, the contractors shall immediately cease 
work and remove from the project site all of its labor forces and such of its materials as NNRHA elects 
not to purchase or to assume in the manner hereinafter provided.  Upon such termination, the contractor 
shall take such steps as required by owner to assign to the owner the contractor's interest in all 
subcontracts and purchase orders designated by owner.  After all such steps have been taken to owner's 
satisfaction, the contractor shall receive as full compensation for termination and assignment of the 
following: 

 
1. All amounts then otherwise due under the terms of the contract, 

 
2. Amount due for work performed subsequent to the latest request for payment through the date of 

termination. 
 
3. Reasonable compensation for the actual cost of demobilization incurred by the contractor as a direct 

result of such termination.  The contractor shall not be entitled to any compensation for lost profits or 
for any other type of contractual compensation or damage other than those provided by the preceding 
sentence.  Upon payment for the foregoing, owner shall have no further obligations to the contractor 
of any nature. 

 
B. In no event shall termination for the convenience of the owner terminate the obligations of the 

contractor's surety on its payment and performance bonds. 
 
51. TERMINATION FOR DEFAULT:  NNRHA may terminate this contract at any time, for failure to perform its 

contractual obligations.  NNRHA is not liable for contractor’s cost on undelivered work and may be entitled to 
the repayment of progress payments. 

 
52. TESTING AND INSPECTION:  NNRHA reserves the right to conduct any test/inspection it may deem 

advisable to assure goods and services conform to the specifications. Rejected supplies will be returned at the 
vendor's expense.  The vendor, at no cost, shall replace materials and components that have been rejected by 
NNRHA. 

 
53. TRANSPORTATION AND PACKAGING:  By submitting their bids/offerors, all bidders/offerors certify 

and warrant that the price offered for FOB destination includes only the actual freight rate costs at the lowest 
and best rate and is based upon the actual weight of the goods to be shipped.  Except as otherwise specified 
herein, standard commercial packaging, packing and shipping containers shall be used.  All shipping 
containers shall be legibly marked or labeled on the outside with purchase order number, commodity 
description, and quantity.  

 
 
54. USE OF PREMISES AND REMOVAL OF DEBRIS: 
 

A. The contractor expressly undertakes, either directly or through its subcontractor: 
 

1. To perform this Contract in such a manner as not to interrupt or interfere with the  
 operation of any existing activity on the premises or at the location of the work. 
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2. To maintain its apparatus, materials, supplies, and equipment in such orderly fashion at the site of the 
work as will not unduly interfere with the progress of its work or the work of NNRHA or any other 
contractor. 

 
3. To place upon the work or any part thereof only such loads as are consistent with the safety of that 

portion of the work. 
 
4. To effect all cutting, filling or patching of its work required to make the same conform to the solicitations 

plans and specifications, and except with the consent of the Project Inspector, not to cut or otherwise alter 
the work of any other contractor.  The contractor shall not damage or endanger any portion of the work 
by cutting, patching or otherwise altering any work, or excavation. 

 
5. To clean up frequently all refuse, rubbish, scrap materials and debris caused by its operation, to the end 

that at all times the site of the work shall present a neat, orderly and workmanlike appearance. 
 
6. The contractor shall clean-up, move all refuse, rubbish surplus and scrap material and debris resulting 

from his operation at the end of each workday and after completion of all work.  All material removed as 
part of clean up shall be completely removed from the properties. 

 
7. NNRHA does not take responsibility for storing, securing or loss of the contractor's apparatus, materials, 

supplies, equipment, or personal items. 
 

55. WITHDRAWAL OF BID DUE TO ERROR:   
 

A. If a solicitation contains both clerical and judgment mistakes, a bidder may withdraw the solicitation from 
consideration if the price would have been substantially lower than the other solicitations due solely to the 
clerical mistake, that was an unintentional arithmetic error or an unintentional omission of a quantity of 
work, labor or material made directly in the compilation of a solicitation that shall be clearly shown by 
objective evidence drawn from inspection of original work papers, documents and materials used in the 
preparation of the solicitation sought to be withdrawn.  

 
B. The contractor shall give notice in writing to Procurement Officer, Division of Purchasing, of their claim 

of right to withdraw their solicitation within two business days after the conclusion of the solicitation 
opening procedure and shall submit original work papers with such notice.  The work papers, documents 
and materials may be considered as trade secrets or proprietary information subject to the conditions of 
subsection F of 2.2-4342. Section 2.2-4330 Code of Virginia. 

  
C. No solicitation may be withdrawn under this section when the result would be the awarding of the 

contract on another solicitation of the same bidder or another bidder in which the ownership of the 
withdrawing bidder is more than five percent. 

 
D. If a solicitation is withdrawn under the authority of this section, the lowest remaining solicitation shall be 

deemed to be the low solicitation. 
 

E. No bidder who is permitted to withdraw a solicitation shall, for compensation, supply any material or 
labor to or perform any subcontract or other work agreement for the person or firm to whom the contract 
is awarded or otherwise benefit, directly or indirectly, from the performance of the project for which the 
withdrawn solicitation was submitted. 

 
F. If NNRHA denies the withdrawal of a solicitation under the provisions of this  section, it shall notify 

the bidder in writing stating the reason for its decision and award the contract to such bidder at the 
solicitation prices(s), provided such bidder is a responsive and responsible bidder. 
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56. WORK HOURS AND PROCEDURES: 
 

A. Normal work hours for NNRHA are from 8:00a.m. to 5:00p.m., Monday through Friday, except holidays.  
All services shall be performed during normal work hours, unless prior approval from the COTR, or their 
designated personnel. 

 
B. Contractor(s) shall coordinate before commencing work specific day(s) and the approximate times of day 

service will be conducted. 
 

C. Due to weather or any other delays, contractor shall advise COTR of alternate date(s) of service and time 
immediately, prior to service. 
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SECTION 3 REQUIREMENTS 

 
All Section 3 covered contracts shall include the following clause (referred to as the Section 3 
clause): 
 
A. The work to be performed under this contract is subject to the requirements of Section 3 of 
the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3).  
The purpose of Section 3 is to ensure that employment and other economic opportunities 
generated by HUD assistance or HUD-assisted projects covered by Section 3, shall, to the 
greatest extent feasible, be directed to low- and very low-income persons, particularly persons 
who are recipients of HUD assistance for housing. 
  
B. The Parties to this contract agree to comply with HUD’s regulations in 24 CFR Part 135, 
which implement Section 3.  As evidenced by their execution of this contract, the Parties to this 
contract certify that they are under no contractual or other impediment that would prevent them 
from complying with the Part 135 regulations. 
 
C. The contractor agrees to send to each labor organization or representative of workers with 
which the contractor has a collective bargaining agreement or other understanding, if any, a 
notice advising the labor organization or workers’ representative of the contractor’s 
commitments under this Section 3 clause, and will post copies of the notice in conspicuous 
places at the work site where both employees and applicants for training and employment 
positions can see the notice.  The notice shall describe the Section 3 preference, shall set forth 
minimum number of job titles subject to hire, availability of apprenticeship and training 
positions, the qualifications for each; and the name and location of the person(s) taking 
applications for each of the positions; and the anticipated date the work shall begin. 
 
D. The contractor agrees to include this Section 3 clause in every subcontract subject to 
compliance with regulations in 24 CFR Part 135, and agrees to take appropriate action, as 
provided in an applicable provision of the subcontract or in this Section 3 clause, upon a finding 
that the subcontractor is in violation of the regulations in 24 CFR Part 135.  The contractor will 
not subcontract with any subcontractor where the contractor has notice or knowledge that the 
subcontractor has been found in violation of the regulations in 24 CFR Part 135. 
 
E. The contractor will certify that any vacant employment positions, including training 
positions, that are filled (1) after the contractor is selected but before the contract is executed, 
and (2) with persons other than those to whom the regulations of 24 CFR Part 135 require 
employment opportunities to be directed, were not filled to circumvent the contractor’s 
obligations under 24 CFR Part 135. 
 
F. Noncompliance with HUD’s regulations in 24 CFR Part 135 may result in sanctions, 
termination of this contract for default, and debarment or suspension from future HUD assisted 
contracts. 
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G. With respect to work performed in connection with Section 3 covered Indian housing 
assistance, Section 7(b) of the Indian Self-Determination and Education Assistance Act (25 
U.S.C. 450e) also applies to the work to be performed under this contract.  Section 7(b) requires 
that to the greatest extent feasible (i) preference and opportunities for training and employment 
shall be given to Indians, and (ii) preference in the award of contracts and subcontracts shall be 
given to Indian organizations and Indian-owned Economic Enterprises.  Parties to this contract 
that are subject to the provisions of Section 3 and Section 7(b) agree to comply with Section 3 to 
the maximum extent feasible, but not in derogation of compliance with Section 7(b). 
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SECTION 3 COMPLIANCE FORM 
(PLEASE SIGN AND RETURN) 

 
 

   
 Contractor 
 
   
 Address 
 
  
 City, State, Zip Code 
 
 
Reference Project: _________________________ 
 
Subject: Statement of Compliance with Section III Clause 
 
Gentlemen: 
 
In accordance with the provisions stated herein, I will make a “good faith effort” to provide 
training and employment opportunities to qualified low-income residents in the area in which 
this project is located (Hampton Roads Metropolitan Area).  This clause and reporting 
requirements will be incorporated into any lower tier contracts. 
 
We will comply and seek out the low-income person for any open positions.  Notices shall be 
posted in conspicuous places available to residents, employees and applicants for any open 
positions. 
 
Sincerely submitted, 
 
 
  
 Signature and Title 
 
 
  
 Printed Name 
 
  
  
 Date Signed 
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MINORITY BUSINESS PARTICIPATION COMMITMENT FORM 

 
It is the policy of Newport News Redevelopment & Housing Authority (NNRHA) to encourage 
minority participation in all contracts.  To implement this policy, we encourage minority 
participation through subcontracting or other methods in contracting.  You must complete this 
form, indicating the percentage of this contract that will be subcontracted to minority businesses.  
FAILURE TO COMPLETE THIS FORM MAY RESULT IN YOUR BID BEING DECLARED 
NON-RESPONSIVE THUS ELIMATING YOUR FIRM FROM CONSIDERATION FOR 
THIS PROJECT. 
 
For the purpose of this commitment, the term “minority business” means a business at least 50% 
of which is owned and controlled by minority group members or, in the case of a publicly-owned 
business, at least 51% of the stock of which is minority owned and the business is controlled by 
minority group members.  For the purpose of the preceding sentence “minority group members” 
are citizens of the United States who are African-Americans, Hispanics, Asians, Pacific 
Islanders, and American Indians. 
 
Please indicate the percentage of minority business participation to this project.  This refers to 
the percentage of the total dollar value of the Contract that will be subcontracted to minority 
firms: 

_____________% 
 
NNRHA will consider minority participation in awarding the Contract.  NNRHA reserves the 
right to approve or disapprove any subcontractor list. 
 
If you need assistance with identifying minority firms in this area, please contact Office of 
Human Affairs, Emmagene Slade, Labor Compliance Officer, at (757) 247-6747 or the Virginia 
Department of Minority Business Enterprise at 111 East Main Street, Suite 300, Richmond, VA  
23219 at (804) 786-6585. 
 
The undersigned hereby certifies that he or she has read the terms of this commitment and is 
authorized to bind the prospective Bidder to the commitment herein set forth. 
 
 
______________________________  ______________________________ 
 Contractor’s Name   Name of Authorized Officer (printed) 
 
 
______________________________ ______________________________ 
 Date  Name of Authorized Officer (signed) 
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NON–COLLUSIVE AFFIDAVIT 
 

 
State of _______________________________ 
 
County of _____________________________ 
 
________________________________________________________________________________, 

being first duly sworn, deposes and says that: 
 

(1) He is ______________________________________________________________ of 
 (Owner, Partner, Officer, Representative or Agent) 
 
___________________________________________, the Bidder that has submitted the attached bid; 
 (Name of Company) 
 

(2) He is fully informed respecting the preparation and contents of the attached bid and all 
pertinent circumstances respecting such bid; 

 

(3) Such bid is genuine and is  not a collusive shame; 
 

(4) Neither the said Bidder nor any of its officers, partners, owners, agents, representatives, 
employees or parties in interest, including this affidavit, has in any way colluded, conspired, connived, 
or agreed, directly or indirectly with any other bidder, firm or person to submit a collusive or sham bid 
in connection with the contract for which the attached bid has been submitted or to refrain from bidding 
in connection with such contract, or has in any manner, directly or indirectly, sought by unlawful 
agreement or collusion or communication or conference with any other bidder, firm or person to fix the 
price or prices in the bid price or the bid price of any other bidder, or to secure through any collusion, 
conspiracy, connivance or unlawful agreement any advantage against the Newport News 
Redevelopment & Housing Authority or any person interested in the proposed contract; and 
 

(5) The price or prices in the attached bid are fair and proper and are not tainted by any 
collusion, conspiracy, connivance or unlawful agreement on the part of the Bidder or any of its agents, 
representatives, owners, employees, or parties in interest, including this affiant. 
 
 

 ____________________________________ 
 (Name) 
 

 ____________________________________ 
 (Title) 
Subscribed and Sworn before me 

This _____ day of ____________________, 20 _____ 
 

____________________________________________ 
 

____________________________________________ 
 

My Commission Expires _______________________ 
  



ATTACHMENT F 

Page 1 of 3    RFQ#52-LRR-01-12 
 

 

 
STATEMENT OF BIDDERS QUALIFICATIONS 

 
All questions must be answered and the data given must be clear and comprehensive.  If 
necessary, questions may be answered on separate attached sheets.  The Bidder may submit any 
additional information they desire. 
 
1) Name of Bidder 
 
 
2) Permanent Main Office Address, including City, State, Zip Code, Phone Number, Fax 

Number and Email Address. 
 
 
3) When organized? 
 
 
4) If incorporated, when incorporated? 
 
 
5) How many years have you been engaged in business under your present firm or trade name? 

__________ years  
 
6) Contracts on hand.   

(List these, showing gross amount of each contract and the appropriate anticipated dates of 
completion). 

 
 
 
 
7) General character of work performed by your company. 
 
 
 
8) Have you ever failed to complete any work award to you?  If so, where and why? 
 
 
 
9) Have you ever defaulted on a contract?  If so, where and why? 
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10) List the more important contracts recently completed by you, stating approximate gross cost 
of each and the month and year completed. 

 
 
 
 
11) List the major equipment available for the performance of this contract. 
 
 
 
12) Describe your experience in work similar in nature of this project. 
 
 
 
13) List the background and experience of the principal members of your organization including 

the officers. 
 
 
 
 
14) A Section 3 Business is defined as;  

1) A business owned by Section 3 resident;  
2) A business that substantially employs Section 3 residents (30% or more); or  
3) A business that can provide evidence of commitment to subcontract 25% of work to 

another Section 3 Business.   
 
Are you considered a Section 3 Business? 

  Yes   No 
 
REFERENCES:  Indicate below a listing of at least four (4) recent references that you have 
provided this type of service in the last five (5) years.  Work performed for Newport News 
Redevelopment and Housing Authority is an acceptable reference.  Include the date service was 
furnished and the name, address and phone number of the person the Authority has your 
permission to contact. 
 
Name of Company Date of Service Contact Phone # 
 
1) 
 
2) 
 
3) 
 
4) 
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Contractor’s License Number: ____________________________ Class _____ 
 
Number of employees employed with your firm that will be assigned to this contract. _____ 
 
 
SUBCONTRACTORS: Attach a list of all known sub-contractors who will be working on this 
project.  Failure to submit this required information may cause your bid to be deemed non-
responsive. 
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